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CHECK LIST FOR HANDLING MAIL OR SUSPICIOUS PACKAGES

All mail should be checked for the following characteristics;












YES

NO


· Is the parcel or letter stiff , rigid, inordinately heavy for its size




   or unevenly weighted?



· Are there any wires or electronic components protruding from the
   envelope?


· Are there any grease or sweaty marks present on the wrapping




· Does the package smell like almonds or marzipan?






· Is the name and address in obviously disguised handwriting or in

   cutout or stenciled letters? 


· Does the postmark indicate that the package has been sent from an area

    Associated with past incendiary or bomb attacks? 


· Is the postmark foreign or from an area from which mail is not normally

   received?

· Does the package appear to contain a book, which is unexpected?


· Is there an excess postage charge?


· Is it addressed to a job title, not a name, and marked personal, private

   or confidential?


· Is the flap stuck down with additional adhesive or tape?


· Lacks address of sender?

If the answer to any of these questions is yes, contact the person to whom the parcel is addressed, to see if it is expected.

Excessive Securing Material such as Masking Tape, String, etc

Always Remember: It May Be A Bomb. Treat it as Suspect.
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